Re-Application for Participation in the 

2010 City of Boston Employees Charitable Campaign

Pursuant to the provisions of the City’s Executive Order dated September, 1985, the  ______________________         __                                                             (hereinafter “Applicant”) hereby applies for participation in the City of Boston Employees Charitable Campaign (hereinafter “COBECC”) and receipt of funds contributed to it by city employees in the communities it serves.

	Name of Organization:

	Exec. Director/President:

	Title:

	Address:                                                                                                                                                                                              

	City, State, Zip:

	Phone:

	Contact Person:


	Website:

	Contact email:
	Fax:


Applicant is applying as a (please check one):
( Individual Organization              (Federation

Applicant must meet the following criteria as set forth in the Executive Order of September, 1985.  Documentation to support the meeting of criteria listed in Section (5) must be submitted along with this application.  If requested, additional documentation must be submitted within seventy-two (72) hours of request.

1.
Applicant has a demonstrated ability and willingness to prepare and present in writing, individual, or by joint submission through a Federation, sufficient organizational, financial and programmatic information with which to evaluate the criteria listed in Sections (2) through (9) here below.  In order to be considered a Federation, an entity must have no fewer than ten (10) eligible, participant organizations as members. If a federation, include a list of member organizations with your application. Label Exhibit 1. 

2.
Applicant has incorporation or authorization to do business in the City of Boston Employees Charitable Campaign as a private non-profit organization reporting annually to the Office of the Attorney General.

3.
Applicant has status as a 501 C (3) exempt tax pursuant to the Internal Revenue code and applicable laws of the Commonwealth. 

4.
Applicant has adopted standard accounting financial reporting systems commonly used by voluntary non-profit health and welfare organizations and prepares an annual financial report.  Agencies with gross receipts in excess of $100,000 shall also be required to provide an annual external audit duly certified by a public accountant.
5.
Applicant has demonstrated ability to limit administrative and fundraising expense.  Attach a copy of the most recent IRS Form 990, (2007 and earlier, page 1 only, 2008 and more recent, pages 1 and 10).  Label Exhibit 2.
6.
Applicant has direction by a volunteer Board of Directors, which meets regularly, the majority of whose members serve without compensation.

7. Applicant has a stated policy of non-discrimination in regard to all persons, irrespective of their race, color, creed, religion, national origin, sex, sexual preference, age or handicap and is in compliance with all requirements of law and regulations respecting non-discrimination and equal employment opportunities with respect to its officers, staff, employees and volunteers.

8.
Applicant provides programs or services directed towards service, research, special education, advocacy or advancement of the following common human needs within a community.  Please check those which apply:

(
Health and Human Services

(
Civil and Human Rights

(
Social adjustment, counseling, rehabilitation and job training

(
Neighborhood and community organizing

(
Housing, shelter and emergency relief

(
Food and nutrition

(
Recreation

(
Programs or services for school age children with special needs

(
Day, foster, protective, adoption and shelter care for children, adults and families

(
Or a combination of programs or services specifically designed to meet  the needs of children and youth, the ill and infirm, the mentally and physically handicapped, the elderly, the poor, minorities and women.

9a.
Applicant has a direct and substantial presence in the local campaign community so that the programs and services of the organization provide specific assistance to the employees or the families of the employees within the solicitation area.
9b.
Applicant is a Federation or Individual Organization whose services are rendered exclusively or in substantial preponderance overseas but otherwise meet all of the eligibility requirements contained in paragraphs (1) through (8) above, and is therefore eligible to participate in the campaign.

10. Applicant is prepared to thank donors who request an acknowledgment from their designated agency.

11.
Applicant agrees to accurately complete Exhibit 3 (see COBECC website) or forfeit the inclusion of a 
              25-word description in the brochure.

Each individual or federated participant organization shall have timely opportunities to submit to the Local Campaign Manager and to the Employees Campaign Committee its ideas and suggestions for campaign procedures, materials and marketing.

In the event an organization applying to participate in or an eligible participant in an area campaign is aggrieved by a certification, distribution or any other decision of the Local Campaign Manager, that decision may be appealed within a reasonable time, reasonableness to be defined with reference to the campaign timetable prepared by the Local Campaign Manager and approved by the Local Employees Campaign Committee.  If not satisfied by the review of the 

Local Employees Campaign Committee, the organization may, once it has exhausted its recourse to such committee, appeal for further review by the Citywide Employees Campaign Committee.  The Citywide Employees Campaign Committee’s decision shall be final.  The decision by a Local Employees Campaign Committee shall not be overturned by the Citywide Employees Campaign Committee unless determined to be arbitrary and capricious or not supported by substantial evidence.

I hereby certify that this applicant meets the criteria as set forth in this application and in the Executive Order of September 1985.

Agreed to By:








Date:
Please submit completed application and exhibits by

5:00 PM,  June 4, 2010 to the following address:

COBECC

Duke Hutchinson 

Action for Boston Community Development

178 Tremont Street

Boston, MA 02111

www.cobecc.net

